
  

FB 190.04_en Rev.:00/05.2026      Ersteller. H. Gottwalles FFM 1 / 17 

Occupational Safety Information Sheet 

for  

staff from external companies 

 (FB 190.04) 

 

 

 
 

- Worms Site– 

 

 

 
RENOLIT SE, Horchheimer Straße 50, 67547 Worms 

RENOLIT SE, Horchheimer Straße 74, 67547 Worms 

RENOLIT SE, Weinsheimer Straße 59, 67547 Worms 
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            Gender-Disclaimer   
                                                                                   

The personal pronouns used in this document refer equally to female, male, 
and diverse persons. Dual naming and gendered terms have been avoided for 
improved readability. 

 

 

 

1. General 

RENOLIT SE is committed, through its corporate, quality, and energy policies, to comply 
with all relevant laws and regulations, as well as the standards applicable to us. 

             From our contractors, we expect: 

Responsible and resource-efficient handling of the energy and media provided by us. 

Support in ensuring our product quality  

by preventing contamination and foreign objects from entering our production processes 

Before commencing work within our plant, please inform yourselves about the currently 

applicable regulations that are relevant for the execution of your order/work. 

In our plants, we place great importance on occupational safety, fire protection, 

and environmental protection. 

Therefore, all laws, ordinances, and regulations for these areas as well as RENOLIT-

internal regulations are binding for you! In case of violations against any of these regula-

tions we reserve the right to take the following measures: 

 Prohibition of commencing activity and/or 

 Immediate suspension of work and/or 

 Expulsion from the plant premises and imposition of a plant ban and/or 

 Further legal steps 
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2. General Instructions 

 Every external company employee must report to the gate upon entering and ex-
iting the plant premises. 

 Every external company employee must complete this instruction, which is to be 

carried out by the contractor, and sign the instruction confirmation to confirm un-

derstanding and compliance. Entry to the plant premises is not permitted, without 

confirmation of compliance with instructions 

 Additionally, upon the first entry in a calendar year,  

 a video-based training session is conducted, including three questions that must 

be answered correctly 

 . This instruction is also valid for the current calendar year. 

 Employees of external companies must be clearly identifiable. Please note that 

the external company name must be clearly visible. 

 The regulations of the German Road Traffic Act (StVO) apply on oursite premis-

es. 

 The maximum speed limit for all types of vehicles on our plant premises is 10 

km/h. 

 Drivers must report to the gate. Vehicles of external companies may only be 

parked in parking spaces marked in blue as "External Company Parking". 

 External company vehicles are passenger cars identifiable by lettering, symbols, 

etc., and delivery vans! All others are considered private vehicles and must be 

parked in the large employee parking lot. These may only enter the company 

premises for unloading and must leave the company premises immediately af-

terward. 

 The consumption of alcoholic beverages on oursite premises is not permitted. Of 
course, no one is allowed to appear for work under the influence of alcohol. This 
prohibition also includes drug abuse and drug consumption. 

 Eating and drinking on the site  premises is generally only permitted in designat-

ed areas/facilities, e.g., canteen, break rooms, also external company break con-

tainers, etc.! Open beverage cups are prohibited in workshops and production 

areas. 

 You must comply with the existing and designated smoking ban in our site. 

Smoking is only permitted in marked areas (smoking zones). This also applies 

to external company vehicles and external company facilities! 

 The external company must ensure that non-German-speaking external company 

employees are instructed in their respective national language. 
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3. Order Placement 

For every order placed, compliance with existing safety regulations and the implementa-
tion of generally accepted technical rules (e.g., DIN EN, TRBS, TRGS, VDE, VDS guide-
lines, etc.) are made as a condition as per the order. Only activities  which you have been 
commissioned for, may be carried out. The sub-contracting of orders to subcontractors 
by external companies is only permitted after written approval by the RENOLIT project 
manager (external company coordinator). The originally commissioned external company 
is responsible for the instruction of sub-contractors according to FB 190.04! 

 

 

4. Coordination of work 

To ensure smooth execution of your contract work at our company, RENOLIT appoints 
an external company coordinator. You must designate an authorized contact person 
from your staff, the person responsible for the external company, who is accountable 
for the proper and safe execution of your work. For this purpose,  

a hazard assessment must be prepared in advance for all work to be performed at our 
site, i.e., during the planning phase 

. Before starting work, you will coordinate the hazard assessment with our external 
company coordinator based on the local conditions. This will be documented in the on-
site safety instruction for external companies, FB 190.03. Any problems arising dur-
ing your activity at our company must be discussed between your external company rep-
resentative and our external company coordinator.  

Our external company coordinator has authority to issue instructions to your em-
ployees regarding occupational safety matters! 

 

 

5. Qualification of External Company Employees 
 
To comply with safety requirements, you must ensure that your employees only use work 
equipment for knowledge. Corresponding proof of qualification must be carried at all 
times. Your work equipment must be in a safe and tested condition. Should you, in an 
exceptional case, borrow work equipment from RENOLIT, the procedure AA 190.05 
“Lending of Work Equipment to External Companies” will be followed, and this will be 
documented on form FB 190.05 “Lending of Work Equipment”. 
 
 
 
 
 

6. Working Hours 
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Your maximum daily working time is 10 hours, any working time exceeding this must be 
approved by the competent authority. Activities on weekends or public holidays must be 
requested through the external company coordinator. 
 
 
 
 
 

7. Tools, Auxiliary Materials and Operating Supplies 
 

 You must provide your employees with the tools, auxiliary materials and operat-
ing supplies required for the proper execution of the work. 
 

 The tools must comply with the relevant safety regulations, be in proper, tested 

condition (e.g., DGUV Regulation 3), and only be used according to their suitabil-

ity (example: Ex zones). 

 Tools must generally be supervised and locked away when leaving the work-

place. This also applies to materials brought by external companies that have not 

yet been installed. RENOLIT does not replace lost tools or materials. 

 Tools, devices, machines, ladders and steps, and other equipment belonging to 

RENOLIT may not be used without our consent. 

 The tested and proper condition and assembly of a scaffolding are the responsi-
bility of the external company using the scaffolding. The operating instructions for 
scaffolding must be available on-site to the person responsible for the external 
company. 
 

 For hazardous substances you use, you need operating instructions and an up-

to-date safety data sheet for each substance. These must be kept available at all 

times during your activities at RENOLIT. You must ensure proper storage of 

these substances (secure against unauthorized use, environmentally sound, 

etc.). 

 Energy and water consumption must be limited to a minimum. Unnecessary re-

source consumption must be avoided. 

 
 
 

 

8. Personal Protective Equipment PPE 
 

 Your employees must use the appropriate personal protective equipment accord-

ing to the tasks to be performed. 

 The provision, use, and proper condition of personal protective equipment (in-

spections, etc.) must be ensured by the external company. 

 At RENOLIT, a bump cap must be worn, as indicated by the red marking on the 

attached site plan. 
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9. Safety notes 
 

 To ensure proper procedure and supervision for work in confined spaces and/or 

at elevated levels, these activities must be reported to the external company 

coordinator. A permit is required! 

 Work in areas with potentially explosive atmospheres (gas, dust) must be report-
ed to the external contractor coordinator. A permit is required! 
 

 Welding, soldering, grinding and other hot work must be reported to the external 
contractor coordinator. A permit is required! 

 
 Employees who operate industrial trucks, cranes or aerial work platforms must 

have received training and hold a valid written authorisation. They must be able 
to produce this at any time. These authorisations must be submitted to the ex-
ternal contractor coordinator before work commences. 

 
 Fire-fighting and first-aid facilities, internal assembly points, escape and rescue 

routes, and power supply facilities must always be kept clear. 
 

 It is forbidden to enter other areas of the site without our permission. 
 

 All earthworks must be agreed with the external contractor coordinator before 
work begins. 

 

 
 

 
10.  Fire safety instructions 

 
 To carry out welding, soldering, cutting and angle grinding work, you require a 

permit issued by RENOLIT. You can obtain this from the external contractor 
coordinator. Furthermore, you must always carry basic fire-fighting equipment 
with you whilst conducting this work. This basic equipment consists of: 
 
       1.    1 x 5 kg CO² portable fire extinguisher 
       2.    1 x 12 kg ABC powder extinguisher 
       3.    Welding blankets 
 
The fire extinguishers must be provided by the external contractor. Additional 
fire-fighting equipment must be adapted to the specific work and the relevant ar-
ea of the plant. Your staff are responsible for ensuring that all equipment is com-
plete during their work. It is prohibited to use fire extinguishers assigned to the 
production areas for your activities. The external contractor must ensure that the  

       fire-fighting equipment is working and has been inspected. 
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 When carrying out work that generates dust and/or smoke, the external contrac-
tor coordinator must be informed so that, in consultation with the fire safety of-
ficer, they can disconnect the early fire detection system for that area from the 
fire alarm system for the duration of the work. 
 

 Fire doors must not be blocked or wedged open, as they close automatically in 
the event of a fire. 

 
 Five areas within our site are designated as explosion-hazard zones: 

1.    Printing plant 
2.    Primer application plant PK1+PK2 
3.    Calender feed area (mixing plants A + B) 
4.    Forklift gas filling station 
5.    Gas filling station, Building I 
The printing plant is equipped with an automatic CO² fire extinguishing system  
 (10-second delay between alarm activation and start of extinguishing).  
In the event of a fire, there is a risk of suffocation here! Therefore, when the 
alarm sounds, the hazardous areas must be evacuated immediately via the 
marked escape routes. Risk of death! 

 
 In the event of an alarm, a continuous siren will sound. In this situation, your staff 

must proceed immediately to the designated assembly point. Once the contrac-
tor’s representative has checked that all your staff are present, you must report to 
your contractor coordinator without delay. You must not leave the factory premis-
es during this period, nor enter the evacuated areas. Authorisation to do so will 
be given by your external contractor coordinator. 

 
 
 
 
 

11.   RENOLIT`s in-house facilities 
 

 It is prohibited to switch off energy supply systems (gas, water, compressed air 
and electrical systems) without authorisation. If it is necessary to switch off the 
system, you must contact the external contractor coordinator responsible for 
your area. They will inform the relevant specialist department, which will then car-
ry out the switch-off. 
 
 
 
 

 
12.   Environmental protection 

 
 Your employees must comply with the legal provisions of environmental law. Ac-

cordingly, they must ensure that their work does not cause any harmful environ-
mental impact. Noisy work must be restricted to the hours between 06:00 and 
22:00;  

 This applies especially at weekends 
 . 
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 Any waste generated by your work on our premises must be disposed of by you, 
in consultation with your external contractor coordinator, and in accordance 
with the relevant legal requirements. 

 
 Environmental incidents (e.g. spills of water-polluting substances) must be re-

ported immediately to the external contractor coordinator. 
 

 
 
 

13.   Tidiness and cleanliness 
 

 At RENOLIT, it is extremely important that any waste, scrap or dirt is disposed of 
immediately whilst work is in progress. 
 

 Any leftover material, welding slag, swarf, screws, etc. must be cleared away or 
disposed of immediately as work progresses. 

 
 Once the work has been completed, the site must be left in a spotless condition. 

 

14.   Energy management 
 

 Our external contractors contribute to improving energy efficiency. 
 by using energy and resources carefully. By this we mean:   

         1.    Switching off all consumers when not in use 
         2.    Using generators, motors and auxiliary equipment of the highest 
                Efficiency class 
         3.    Actively promoting measures to reduce energy consumption 
         4.    Targeted reduction of consumers 

 
15.   Accidents at work 

 
 Any accidents at work within our plant must be reported immediately to the ex-

ternal contractor coordinator. 
 

 In the event of an accident at work, our in-house first-aid service.can be used by 
  your employees.. 

 

 

16.   Duty of confidentiality 
 
  All employees of external companies are subject to an  obligation of confidentiality to-

wards third parties regarding activities and incidents on RENOLIT’s premises. This par-
ticulary includes, maintaining confidentiality towards third parties (including via social 
media) in the event of an incident (malfunctions, emergencies, crises and disasters). In 
the event of a breach of the obligation of confidentiality, RENOLIT reserves the right to 
take legal action. 
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17.   Internal contacts 
 

 
 
Occupational Health and Safety Department 
Mr Sebastian Christ 
Fachkraft für Arbeitssicherheit 
Telefon: +49 (0)6241 303-1434 
 
 
Fire safety officer 
Mr Eike Milch 
Telefon: +49 (0)6241 303-1213 
 
Environmental Protection and Energy Management Officer 
Mrs Ines Friedla 
Telefon: +49(0)6241 303-1393 

 
 

 
 

18.   Emergency calls 
 
 

Emergency call 
Horchheimer Str. 50 und 74 
Telephone: +49 (0)6241/303-388 
 
Emergency call 
Weinsheimer Str. 59 
Telephone: 112 
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Lageplan Weinsheimer Straße 59 
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Lageplan Horcheimer Straße 74 
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Confirmation of training in accordance with FB 
190.04  

‘Health and Safety Information Sheet for Contractors’ 

 
Date: _________  
      

Name of the external contractor: _________________________  
      

Manager of the external company  

      
First name: ______________ Surname:________________ 
Tel.:____________________  

(First name and surname in block capitals)  

      
By signing this document, you confirm that you have been briefed on FB 190.04, that you have understood it, and that you will act in 

accordance with it. 

No. 
Surname                        

(in block capitals) 
First name                 

(in block capitals) Topic understood? Signature 
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Confirmation of training in accordance with FB 
190.04  

‘Health and Safety Information Sheet for Contractors’ 

 
Date: _________  
      

Name of the external contractor: _________________________  
      

Manager of the external company  

      
First name: ______________ Surname: ________________ 
Tel.:____________________  

(First name and surname in block capitals)  

      
By signing this document, you confirm that you have been briefed on FB 190.04, that you have understood it, and that you will act in 

accordance with it. 

No. 
Surname                        

(in block capitals) 
First name                 

(in block capitals) Topic understood? Signature 
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